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VTBEPXJEH W BBEJEH B JIEMCTBUE nocraHoBiIeHHEM
T'ocynapctBennoro komurera Coera Munuctpos CCCP mno genam
crpoutenseTa oT 28 urons 1978 . Ne 123,

HaCTOﬂHII/[ﬁ CTaHAapT YCTAHABJIMBACT IIpaBUjla Yy4€Ta U XpaHCHHSA B
IMPOCKTHBLIX OpraHu3alrgX MOAJIMHHUKOB HpOGKTHO'CMeTHOﬁ JAOKYyMCHTAaIun
(L[anee HNMCHYCMBIC TOJJIMHHUKOM ,HOKyMeHTa) Ha  CTPOUTCIBLCTBO
HpeﬂHpHﬂTHﬁ, S,HaHI/Iﬁ u COOpy)KeHI/Iﬁ BCEX 0Tpacnel71 MNPOMBINUICHHOCTHU U
HapoOaHOI'0O XO03SICTBA.

CTaH[[apT HC YCTaHaBJIMBACT MNpaBUWJI y4Y€Ta U XpaHCHHUA NOIJIUHHUKOB
JAOKYMCHTOB Ha CTPOUTCIILCTBO 3aKPBITBIX 00BEKTOB.

1. OBIIME MOJIOKEHUS

11. Cpoxu XpaHEHHS TOJUIMHHUKOB JIOKYMEHTOB B TPOCKTHBIX
OpraHM3alysX YCTAHABIMBAIOTCS MHHHUCTEPCTBAMU U BEJIOMCTBAMH B
HEepeyHsIX TOKYMEHTOB, COITIACOBAHHBIX C [ TaBHBIM apXHUBHBIM YIIPaBICHHUEM
npu CoBere MunnctpoB CCCP.

[o/UIMHHUKKY JOKYMEHTOB OTOMpPAIOTCS Ha TOCYAAapCTBEHHOE XpaHEHHE
WM YHUYTOXKEHHE, KaK HE WMEIOIIMEe HAyYHOH LEHHOCTH M HOTEpSIBIIHE
NPaKTUYECKOE 3HAUYCHHE, B COOTBETCTBUH C MHCTPYKIMSMH, MOJOKEHUSIMH U
npaBHJIaMHu pabOThl C HAYYHO-TEXHUYECKOH JTOKYMEHTAIMEH B OpraHu3alusix
n Ha mnpemnpusatuax CCCP, yTBepkaeHHbIMH [ JTaBHBIM  apXHWBHBIM
ynpasnenuem rmpu Cosere Munuctpos CCCP.

1.2. OprasHu3anrOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOJIb 3a
COCTOSIHHEM, OOECIIeYeHHEeM COXPAaHHOCTH M  y4eTa [OUIMHHUKOB
JIOKyMEHTOB, HaXO/SIIUXCS HA BEJIOMCTBEHHOM XPaHEHUH, U OTOOPOM HX Ha
rOCY/IapCTBEHHOE XPaHEHHE, OCYILIECTBISIIOT MUHUCTEPCTBA U BEAOMCTBA, a
TAK)KE ApXUBHBIC YUPEKACHHs CHCTEMbI [JITABHOrO apXMBHOTO YIIPABICHHS
mpu CoBere MunuctpoB CCCP.

2. YYET U XPAHEHUE NIOAJIMHHUKOB



2.1. TlogmMHHUKK JOKYMEHTOB TMOJJCKAT YYeTy M XPaHCHHIO B
pa3paboTaBIlell UX OpraHU3aIuH.

[MoATMHHUKKA THIOBOM TMPOCKTHOH  JOKYMEHTAlWH (KOMIUIEKCHBIX
THIIOBBIX MPOEKTOB, THIIOBBIX MPOSKTHBIX PEIICHHUH, paboueil TOKyMEeHTAUH
Ha THUIIOBBIC KOHCTPYKLMH, W3ACNIHS W Y3Ibl) HA 3JaHUAS M COOPYKCHHS
HO/UICKAT Y4YeTy M XpaHeHH0 B L[eHTpalbHOM HHCTHTYTE THIIOBOTO
npoekruposanust (L{UTIT) T'occtpos CCCP.

Ecnu OpraHU3alU-pa3paboTIHKy IpPEeO0CTaBICHO IIPaBo
pacnpocTpaHeHHs TUIOBOM NMPOEKTHON NOKyMEHTAlUH, TO NOJIMHHUKU TON
JOKYMEHTAIMH MOJJIeKAT YUeTy U XPaHCHUIO B OpraHu3alnu-pa3padoTIuKe.
B stom cnywae LTIy nepenaroT k MOMEHTY BBOJa B AEHCTBHE TUIIOBOU
JOKYMEHTAIUU MacHopT U KOTIUHU YKa3aHHOM JOKyMEHTalUH.

2.2. TlognuHHuky paboyell NOKyMEHTalMH Ha CTPOMTENLCTBO 3JaHUH U
COOPY)KEHMH, 3aKOHUEHHBIX CTPOUTEIbCTBOM, MOTYT IIepelaBaTbci Ha
XpaHEeHHEe AWPEKUMH MPEANPUITHS WIN 3aKa3uuKy II0 CTPOHMTENILCTBY B
HNOpsiAKe,  YCTAHOBJIEHHOM  MMHHUCTEPCTBAMH M BEAOMCTBaMHU MO
COIJIaCOBAHUIO C [ TaBHBIM apXUBHBEIM ympasiaeHueM npu CoBere MUHHCTPOB
CCCP.

2.3. IIpu npreme MoJUIMHHUKOB JIOKYMEHTOB Ha XpaHEHHE ITPOBEPSIOT:

KOMIUIEKTHOCTh JIOKYMEHTOB (B COOTBETCTBHH C BEIOMOCTBHIO UEpPTEIKEH
WK crieluuKanued u3IeNus, COJACPKaHUEM allbOOMOB, KHHUT U APYTHMU
JIOKyMEHTaMH, B KOTOPBIX MIEPEUKCIIeHa BCS CaBaeMast IOKYMEHTAIHs):

HaJIMYHME HEOOXOAUMBIX ITOAIUCEN U AT,
MPaBUILHOCTH BBITIOJHEHUS OCHOBHBIX HAMUCEH M TUTYIBHBIX JIUCTOB,;

NPUTOJHOCTh X JUIS XPaHEHUs, MHOTOKPATHOTO CHATHS C HHMX KOIHMH U
MUKPO(QHIEMUPOBAHHSI.

2.4. TIo[UIMHHYKK TOKYMEHTOB, IIPUHSATHIE HA XPaHEHHE, PErUCTPUPYIOTCS
B nHBeHTapHOi kuure o 'OCT 2.501-68.

2.5. KaxpoMmy mnpuHATOMY Ha XpaHGHHE MOUIMHHUKY JOKyMEHTa
NpPUCBAaNBAETCS OJUH WHBEHTAPHBIM HOMEp, HE3aBUCUMO OT KOIMYECTBa
JIICTOB.

B NOAJIMHHUKE JOKYMCHTA, COCTOALICM U3 HECKOJIbKUX JIUCTOB,
I/IHBGHTapHHﬁ HOMCEDP MPOCTABJIAIOT HA KAXKJIAOM JIUCTE.

2.6. OnHOBpPEMEHHO C pErHCTpalUeii MO/UIMHHUKA JOKYMCHTA B
WHBCHTAPHOW KHHI'C 3aMOJHSIOT rpadbl ydeTa, paclojOKCHHBIC Ha MOJIE IS
MOAIIMBKY JIMCTA DTOr0 MOMIMHHUKA.

2.7. VYuer NOJJIMHHUKOB  JOKYMCHTOB IPOMU3BOAUTCA Ha YUYCTHBIX
KapTO4Kax.

B yuerHeix kapToukax 1o Qopme 1 00s3aTeNEHOrO NPHIOKEHHS
PEruCTpUPYIOT MOJIMHHUKHM JOKYMEHTOB Ha CTPOMTENBCTBO MPEANPUITHH,
3aHUH, COOPYKEHUI M B TOM YHCIE MOJUIMHHUKYA JOKYMEHTOB Ha MU3JENus,
o ¢opme 2 - NOAJIMHHUKU JOKYMEHTOB, HE OTHOCSIIHECS K KOHKPETHOMY
MPEIIPUATHIO, 3JAHUI0 MU COOPYKEHHIO.



Jonyckaercs y4nThIBaTh MOUIMHHUKK JTOKYMEHTOB Ha W3/ENHUS OTAEIBHO
OT OCHOBHBIX KOMIUICKTOB pPa0OYMX dYepTexed 3JaHUi M COOpPYKECHHH,
ucnons3ys Gopmy 2.

2.8. Ecnu mOMIMHHUK JOKyMEHTa BBINOJHEH C YYETOM BO3MOXKHOCTH
U3TOTOBIEHUS C HETr0 JABYCTOPOHHUX KOIHUM, B HHBEHTAPHONM KHUIE U B
YYETHOW KApTOYKE YKa3bIBAlOT KOJMYECTBO CABOCHHBIX JHCTOB (B
YHCITUTENE) U KOIMYECTBO CTpaHHUI] (B 3HAMCHATEIE).

2.9. B rpadax y4eTHBIX KapTO4Y€K yKa3bIBaIOT:

B rpade 1 - uHBeHTapHbIH HOMEp MO/UIMHHUKA JOKYMEHTA;

B rpade 2 - 1aTy NOCTYIUICHHS TO/UIMHHNKA JOKyMEHTa Ha XpaHEHHE,

B rpade 3 - 0003HaYCHUE NOAIMHHHKA JIOKYMEHTA [10 OCHOBHOH HAJIINCH;
B rpade 4 - KONM4eCcTBO JUCTOB B MOJIMHHUKE TOKYMEHTa,

B rpade 5 - mudp crposiierocst npeAnpuUsTHS, 3AaHUSL WK COOPYKEHHUS,

B rpade 6 - HauMMEHOBaHHWE TIOJIMHHUKA JIOKYMCHTA, HAIpUMeEp:
"TeXHUKO-DKOHOMHUYECKHE 0OOCHOBAHUA";

B rpade 7 - OTMETKY 00 aHHYJIMPOBAaHHUH, 3aMEHE NOJIMHHNKA JIOKYMEHTA,
B rpage 8 - ycioBHOe 0003HaYE€HHE CTaMH IPOESKTHPOBAHHS;

B rpaq)e 9 - HaMMeHOBaHHE CTPOALICTOCA MPCANPUATUA, 3JaHUA HWIN
COOPYKCHHS U MECTO CTPOUTECIILCTBA,

B rpadax 10, 11 - mopsiikoBbIe HOMEpa JIMCTOB YYETHON KapTOUKH.

2.10. omMHHUKKM TOKYMEHTA, BBHIMOJNHEHHBIC Ha JUCTax (opmaTta 24 u
MEHEe, XpaHAT B pa3BepHyToM Bujae. [lOAJIMHHUKK  JOKYMEHTA,
BBHIMOJIHCHHBIC Ha JHcTax ¢opmara Ooinee 24, - B CBEpHYTOM BHJIC Ha
CKaJIKax.

JomyckaeTcs, mpyu HEOOXOMMOCTH, XPaHUTh MOUIMHHUKHA JOKYMEHTOB B
CJIOKEHHOM BHJIE B KECTKHX Mankax cdanblioBaHHBIME Ha popmat 11.

HOL[J'II/IHHI/IKI/I KOMIUJICKCHBIX THIOBBIX MPOCKTOB, pa6oqel71 JAOKYMCHTAIlUn
Ha THUIOBBLIC KOHCTPYKUHWH, U3ACIIUA WU Y3Jibl, HE3aBUCUMO OT (bopMaTa u
KOJIM4YECTBA JIUCTOB, CICAYCT XPaHUTL B Pa3sBCPHYTOM BHUJAC B IKCCTKUX
namnkax.

2.11. Custue Komwii c NOAJIMHHUKOB HJOKYMCHTOB MPOU3BOAUTCA C
paspCUICHUs TIaBHOT'O HWHXKCHEpa (apXPITeKTOpa) IMpOCKTa WKW Ha4dYaJIbHUKaA
oTacia.

2.12. Boiauy 1noJUIMHHUKOB JOKYMEHTOB JJIsl BHECEHUSI B HUX W3MEHEHHH
OPOU3BOAAT MO PACIHCKE WM abOHEHTCKO# KapTouke (MPUMEHHTETIBHO K
dopme 5 T'OCT 2.501-68) Ha OCHOBaHMH paspelICHHs Ha BHECCHHE
U3MEHEHUH.

BLI[[a‘Iy MOJJIMHHUKOB JOKYMCEHTOB IJIs1 BOCCTAHOBJICHUSI NPOU3BOIAT 1O
ClicHUaJIbHOMY PACIIOPSIKCHUIO PYKOBOJAUTEIIA (I/IJ'II/I €ro SaMGCTI/ITGHH)
OpraHu3anuu - AepxaTeiid NOAJIMHHUKOB JOKYMCHTOB.



2.13. Ilepen BHeceHHEM W3MEHEHMI WM BOCCTAHOBJICHHEM IOJIMHHUKA
JOKyMEHTa C HEr0 H3TOTOBJIIIOT apXUBHYIO KOIMIO, Ha KOTOPOHM CTaBsT
mramil " ApXUBHBIN 3K3eMILIAp”. B apXuBHYIO KOIMIO N3MEHEHHH HE BHOCST
Y XPaHAT €€ OTJEIBHO OT HOAJIMHHUKOB.

2.14. Tlpu aHHYIMpPOBAaHMM NOMJIMHHHMKA JOKYMEHTa Ha  BCEX
AQHHYJIMPOBAHHBIX JIKCTaX TOTO MOJJIMHHHMKA CTaBsT IITaMN " AHHYJIMPOBaH,
3aMEHeH .... pasperienue Ne .... ot .....19..r."

Ecnmu anHynmupoBaHue TpOM3BOIAWTCS 0€3 3aMCHBI, CIOBO "3aMEHCH' B
[ITaMIIE 3aYCPKUBAIOT.

2.15. HO,HJII/IHHI/IKI/I AHHYJIMPOBAHHBIX W 3aMCHCHHBIX NTOKYMCHTOB XPaHAT
OTACJIBHO OT NOJAJIMHHUKOB ,HeﬁCTByIOHIHX JAOKYMCHTOB.

IToaMHHUKY TUOOBOM MNPOEKTHONW JTOKYMEHTAlMM, HUCKIIOYEHHON U3
yucna aeicteytoueil, nepeaatorcs LIATIIoMm B ycTaHOBIEHHOM MOPSIKE Ha
XpaHCHHE Pa3pabOTaBIIMM WX OPTaHU3AIMsAM; HPU ITOM C IOJJIHHHUKOB
pabounx YepTeKEH KOHCTPYKIMMA, W3ICIUH U  Y3JI0B HM3TOTOBISIOT
MHUKpO(mIBMBI, KoTophle xpansres B LI TIIe.

3. BOCCTAHOBJIEHME NIOJAJIMHHUKOB

3.1. lpueaiire B HErOAHOCTD WIIK YTEPSHHbIC MOJJTMHHUKHA JOKYMEHTOB
10 PpENmICHHI0 pPyKOBOAWTENsl (WM €ro 3aMeCTUTENs) OpTaHU3aIllhh -
JiepKaTeNs NONTMHHUKOB MOTYT OBITh BOCCTAaHOBJICHBI.

3.2. Jlo BOCCTAaHOBJIEHWsS IOJIMHHUKA JOKyMEHTa JOJDKEH ObITh
coctaBieH axkT (popma 3 00s3aTEIBHOTO IPUIOKEHUS) O CIUCAHHH
NPHIIEIIIEr0 B HETOAHOCTh WM YTEPAHHOTO MOUIMHHUKA JOKyMeHTa. AKT
JOJDKEH OBITh YTBEPIXKIAEH PYKOBOIMTEIEM OPraHU3alMK-pa3paboTYMKa MU
€r0 3aMECTUTEJIEM.

3.3. BoccraHoBieHHbIE [TOJTHHHUKK TIOKYMEHTOB JCHCTBYIOT TaK e, KaKk
3aMEHEHHBIE MTOUTMHHUKH.

V3meHeHnss B BOCCTAaHOBICHHBII TMOUIMHHUK JOKYMEHTa BHOCAT Ha
OCHOBaHHMM BCEX pa3peICHUI Ha BHECCHHE H3MEHEHHH, BbIJAHHBIX [0
MOMEHTa €ro BOCCTAaHOBJICHHs. [IOJUIMHHUK OKyMEHTa BOCCTAHABJIHMBAIOT
6e3 oopMITeHHUS pa3pemIeHs.

3.4. BoccraHoBiieHHE NOMJIMHHUKA JOKYMEHTa MPOU3BOIAT OT PYKH WA
ITyTeM TIepereYaTKy Ha MHIIYIIeH MalTiHKe.

BoccranoBiieHHBI  TOUIMHHAK — JOKYMEHTa  JIOJDKEH TI0  CBOEMY
TEXHHYECKOMY COJIep KaHUTIO TIPEACTaBIATh TOYHYIO KOIIUIO
BOCCTAHABIMBAEMOTO MOJTMHHUKA TOKYMEHTA.

ﬂOHyCKaeTCH HM3TOTOBJIATH BOCCTAHOBJICHHBIN MMOJJIMHHUK JTOKYMCHTA
METOOaMH, 06eCHe‘{I/IBa}OH.II/IMPI €T0 MOJHYIO UACHTUYHOCTD C IMOJAJTMHHUKOM

JOKYMCHTA, C KOTOPOT'O MPONU3BOINUTCSA BOCCTAHOBJICHUC.

Hansueiimee oopMIIeHHE BOCCTAHOBJICHHOTO MO/IMHHWKA JIOKYMEHTA
MMPOU3BOIAT B COOTBETCTBUH C TpeOOoBaHUsAMH 11.3.8.

3.5. B TIOIJTMHHKUKE JIOKyMEHTA, BOCCTaHOBJIEHHOM myTeM



MCPECKONMUPOBAHNA, HE BOCIIPOU3BOAAT pa3sMEpbl, HAANNCH, rpa(i)nqecxne
I/1306pa)KGHI/I${, 3a4YCPKHYTLIC B COOTBETCTBUU C PA3pPCHICHUCM Ha BHECCHUC
W3MEHCHUH B IIOJJIMHHUKC (I/IJ'II/I KOHI/II/I), C KOTOpPOro CHHUMACTCA
BOCCTaHOBJICHHBIHN MNOJJIMHHUK.

3.6. B mepByro CHM3y CTPOKY TaOJMMIBI M3MEHEHMH KaXkJOro JMcTa
BOCCTAQHOBJIEHHOI'O TMOIJUHHUKA JOKYMEHTa, H3TOTOBJICHHOIO BPYYHYIO,
HEPEHOCAT 3aUCh TOJIBKO O MOCIEAHEN 3aMEeHE WU MOCIEAHEM U3MEHEHUU
JAHHOTO JHCTA.

3.7. Tlogmucu, BW3BI M JaThl, MMEIOIIMECS Ha BOCCTaHABJIMBAEMOM
NO/UIMHHUKE JOKyMeHTa (B TOM 4YHclie B TaOmMIax H3MCHCHHH), B
BOCCTAHOBJIEHHOM IIOJUIMHHUKE JOKYMEHTa, W3TOTOBJICHHOM BpYYHYIO,
BIHCBIBAIOT YEPTEXKHBIM IIPUPTOM U 3aKJIIOYAIOT B KPYIJIble CKOOKH. B3amen
Hepa300pUMBBIX TOAIKCEH B KPYIIIBIX CKOOKax mumyT cyioBo "Iloamuce”.

3.8. BoccraHOBICHHBIH NOAJIMHHUK HOOKYMCHTAa HOJIKCH OBITE 3aBCPCH
JIMOOM, YHIOJHOMOYCHHBIM PYKOBOJUTEICM MOAPA3ACIICHUA, BbIITYCTUBIICTO
9TOT IMOAJIMHHHUK.

Haanuce,  mOATBEpXKAAIOUIYI0  MPaBUIBHOCTE  BOCCTAHOBJIEHHOTO
NOJJIMHHKMKA JIOKyMEHTA, BBIIOJHSIOT TYIIBIO Ha TIOJIe JUIS IIOJIIMBKH,
Harpumep:

"BoccTaHOBIIEH ¢ OMIMHHHUKA.
Bepuo: (moamucsk, hamuus u gara)";
"BoccTaHOBIICH C KOIUU.

Bepno: (moamnuce, Gpamunus u qarta)".

39.B BCPXHEM MPaBOM YTy IMOJA KaXJAOr0 BOCCTAHOBJICHHOI'O JIMCTaA
NOJJIMHHUKA JOKYMCHTA NOJIKHA OBITH HaJNUCh TYLIbIO: "BoccTaHOBICHHBII
NOJJIMHHUK Ne .." ¢ YKa3aHUCM MNOPSAKOBOIO HOMEPA BOCCTAHOBJICHUSA
JaHHOT'O JIMCTAa NOJJIMHHUKA TOKYMCHTA.

3.10. BoccraHOBIGHHOMY — IOJUIMHHUKY  JIOKyMEHTa  COXPaHSIOT
VHBEHTapHbIi HOMEp  MOJUIMHHMKA, C  KOTOPOrO  IPOU3BOJUIOCH
BoccTaHOBieHHE. O BOCCTAHOBICHMM MO/UIMHHMKA JOKYMEHTa JAENaloT
OTMETKY B MHBEHTapHOI KHUIE U YUYCTHOH KapTOUKe.

3.11. Ha NOAJIMHHUKEC JOKYMCEHTA, B3aMCH KOTOPOTO U3rOTOBJICH
BOCCTaHOBJICHHBIN IOJJIMHHUK JIOKYMEHTAQ, CTaBIT IUTAMII: "3ameHeH
BOCCTAHOBJICHHBIM MNOJJIMHHHUKOM Ne ...", B KOTOPOM YKa3bIBalOT HOMEP
O4YCpCAHOI0  BOCCTAHOBJICHHUA W  AaTy HOPUHATUSA  BOCCTAHOBJICHHOT'O

NOJJIMHHUKA NOKYMCHTA Ha XpaHCHUC.

3.12. HO[[J'II/IHHI/IKI/I JAOKYMCHTOB, B3aMCH KOTOPBLIX U3IrOTOBJICHBI
BOCCTAHOBJICHHBIC MOAJTMHHUKHA, XPAHAT B CJIOKCHHOM BUJEC, HO,HO6paHHLIMI/I
0 BO3pAaCTaHUIO YHUCIIOBBIX 0003HaYEeHUIT JAOKYMCHTOB.
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